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 APPOINTMENT OF A LABORATORY TECHNICIAN 
TERM-TIME, PLUS TWO WEEKS (37 WEEKS PER YEAR) 

From end September 2019  
(or as soon as possible thereafter) 

 
 
We seek to appoint a Laboratory Technician to support the smooth running of six laboratories.  The post 
would suit applicants with a speciality in Biology and possibly Chemistry as well.  Experience in 
Microbiology would be an advantage. 
 
 
The Science Department 
 
 The Science Department comprises of the acting Head of Department, Andrew Lambie, and seven 

teaching staff, assisted by two Laboratory Technicians.   
 We have six purpose-built laboratories with offices, stores and prep rooms occupying both floors of 

our Science Block.   
 Laboratories are fitted with interactive whiteboards and IT equipment. 
 
Hours 
 
 Between the two Technicians, they need to cover the hours of 8.00 am – 4.30 pm every day, Monday 

to Friday.  Therefore, flexibility with hours will be required.  
 The post is for 35.5 hours per week, excluding a lunch break of 30 minutes per day (unpaid).   
 The post is Senior School term-time only, including all INSET days (35 weeks), with an additional two 

weeks during School holidays, totalling 37 weeks per year. 
 
Curriculum 
 
All pupils study Science up to Year 11. The course follows the national Curriculum programme of study.  In 
the first and second years the teaching is integrated, and we follow the Activate Science course.  From 
the third year we teach Science as three separate components of Physics, Chemistry and Biology, leading 
to AQA Trilogy (combined) Science GCSEs for most pupils, with our top set gaining separate GCSE 
sciences.   In addition some pupils elect to study GCSE Astronomy which is offered as an evening class.  
We also run extra-curricular activities in robotics and a Science Club.   
 
‘A’ level courses are offered in Biology, Physics and Chemistry.  Many pupils over the years have gone on 
to take Science and Engineering courses at University.  
 
The Post 
 
 The post would suit someone versatile and well organised, able to respond to the varied needs of the 

science teaching staff and the inevitably uneven demands of the timetable.   
 Much of it will be routine ‘housekeeping’ and servicing of the laboratories – general tidying, 

maintaining stocks of reagents, preparing, setting up and clearing away demonstration apparatus, 
washing glassware etc. 

 There is a small greenhouse, which needs regular attention.  
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Qualifications 
 
One of the following qualifications, or equivalent, in appropriate subjects are relevant to the duties of the 
post:  
 
o 2 ‘A’ Levels 
o HND Advanced/Part II City & Guilds 
o BTEC/TEC Higher National Certificate  
o GCSE (A-C) English, Sciences and Maths or equivalent eg. Adult Literacy/Numeracy at level 2.  
o Post A level qualification (degree, etc) in a scientific discipline. 
 
Applicants without these formal qualifications, but who can demonstrate prior experience in the role or a 
good working knowledge of Biology, Chemistry and Physics would still be considered. 
 
Key Tasks: 
 
Coordinating the use of, and development of, practical resources and facilities: 
 Issuing textbooks and stationery as required. 
 Preparing standard solutions, treating waste, preparing materials, preparing cultures for living 

organisms.  
 Assembling, constructing and modifying apparatus. 
 Assisting in practical classes and trialling practical activities. 
 Setting up and caring for plant collections. 
 Giving technical advice to teachers and pupils/students. 
 Ordering of lab equipment. 
 Delivering equipment, materials and organisms to rooms. 
 Collecting, checking and returning resources to stores. 
 Preparing and setting up equipment for open day displays. 
 Assisting and maintaining classroom and corridor displays. 
 Training and arranging for training of technical staff as required. 
 Ensuring classrooms are fully equipped for teaching. 
 Shopping for locally sourced materials or to scour the school grounds for biological materials for 

experiments.   
 
Managing Systems and Practical Resources 
 
Setting up and monitoring systems used in the management and control of practical resources including: 
 
 Ensuring the availability of suitable materials and equipment and suggesting alternatives for 

suitability and economy. 
 Sourcing equipment, materials and stationery locally. 
 Controlling stock, compiling orders, liaising or negotiating with suppliers and maintaining purchase 

order and delivery note records. 
 Recording stock of equipment, materials, chemicals, animals and plants, textbooks, stationery. 
 Monitoring and recording petty cash expenditure. 
 Monitoring, controlling and keeping such financial records as required, to support the Head of 

Science in monitoring departmental expenditure.  
 Maintaining resources, including routine repairs. 
 Caring for plants (and animals if necessary). 
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Maintaining Practical Resources 
 
Development and maintenance of resources, routine and non-routine checking, cleaning, calibration, 
testing and repairing of equipment to the required standard. 
 
 Cleaning and repairing used equipment. 
 Checking stock, ordering, keeping stock records. 
 Maintaining resources, organising and storing resources. 
 General cleaning of laboratory bench surfaces and fixed equipment. 
 Cleaning of standard laboratory equipment (Bunsen burners etc). 
 Cleaning laboratory sinks. 
 Assisting third parties in checking fume cupboards, steam engines, autoclave, cylinder regulators, 

other pressure vessels, carrying out electrical and other safety checks, etc. 
 
Ensuring a healthy and safe working environment 
 
To adhere to a healthy & safe working environment through: 
 
 Monitoring health and safety practices in lessons and reporting to the Head of Science. 
 Bringing health and safety practices to the attention of teachers/pupils/others as required or 

referring to the Head of Science if necessary. 
 Ensuring hazard warnings are displayed with equipment and brought to the attention of 

teachers/pupils/others as required.  
 Ensuring gas and electric cut offs are functional and used. 
 Actively contributing to the assessment, monitoring and review of both Health & Safety procedures 

and information resources. 
 Keeping up to date with current procedures and practices through continuing professional 

development (attending courses and reading publications). 
 Ensuring that Hazcards and CLEAPSS are kept up to date. 
 Carrying out risk assessments for technician activities and apparatus. 
 Provision of technical advice and support on health & safety issues to teaching and technical staff. 
 Checking the condition of chemicals and equipment. 
 Maintaining an accurate and up to date stock list of chemicals held. 
 Maintaining safe storage and accessibility of equipment and materials. 
 The safe treatment & disposal of used materials including hazardous substances and responding to 

actual or potential hazards. 
 Ensuring labs are equipped with H and S equipment such as fire extinguisher etc  
 Ensuring the accident procedure is followed.  Pupils are normally sent directly to the nurse who is 

responsible for filling in the accident report form.   If the nurse is not on site, a first aider should be 
contacted via admin or Reception. 

Salary 
 
The post will be based on our Senior Technician support staff salary scale which runs from point 20-23.   
Full Time Equivalent (37 hours a week) would be £21,426 to £23,451.  Prorated salary for 37 weeks and 35.5 
hours per week will be between £16,386 - £17,935 per annum. 
 
Salary will be dependent on qualifications and experience. 
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Pension and other benefits 
 
The successful candidate will be entitled to join the St Christopher contributory Pension Scheme. 
Currently the School contributes 8% towards the scheme and matches individual's contributions to a 
maximum contribution by the School of 12%. 
 
The School operates a health benefit and death-in-service scheme for staff.  
 
The post holder will enjoy a free lunch during term-time school hours and free parking.  
 
As a member of the School Community you and your family will be able to use the Pool (for free) during 
term time on Tuesday, Wednesday and Friday mornings (0715 – 0900) and Sunday mornings (0930 – 
1130). 
 
The School 
Founded in 1915, St Christopher School is an independent day and boarding school for girls and boys aged 
3-18.  We have 560 pupils and 65 full-time teachers.  

We have no school uniform and everyone is called by their first name.   We have no religious affiliation 
and welcome students and staff of all faiths and none.  

Our Ethos 
We treat our young people as individuals and aim for them to develop competence and resourcefulness, 
social conscience and moral courage, the capacity for friendship and a true zest for life. 

 

In order to apply for this post candidates are required to complete the St Christopher School Application 
Form and send this, along with a letter of application to: 
 
Richard Palmer 
Head 
St Christopher School 
Letchworth Garden City 
Herts SG6 3JZ 
email: head@stchris.co.uk 
fax:  01462 481578  
tel: 01462 650850 
 
Application Deadline: 0900 on Tuesday, 27 August 2019.  We are happy to accept applications by email or 
post.  
 
Interviews: Interviews will be held w/c 9 September 2019. 
 
The School is committed to safeguarding children and has rigorous safer recruitment procedures in 
place.  An enhanced DBS disclosure will be necessary for this post. 
 
 
Richard Palmer   
Head 
 
June 2019 


